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MNOJIOKEHHUE O IIKOJbHOU BUBJIMOTEKE

1. O0mue moJIoKeHus

1.1. BubauoTeka SBISIETCS CIY)KOOM, ydacTBYIOUIEH B y4eOHO-BOCIMTATEIBHOM IPOLECCE B
mensx obOecrieyeHusi mpaBa Y4YacTHHKOB 00Opa3oBaTEIBHOIO Ipoliecca Ha OecIjIaTHOE
[10JIb30BaHUE OUOIMOTEeYHO-UH(OPMAITMOHHBIMU PECYypPCaMHU.

1.2. Ilenm Oubnuorekn 00mIE0Opa30BATEIBLHOIO YUPEKIACHHSA COOTHOCATCA € HCBIMH
MYHHLHUIIATBHOrO OODKETHOro 00Ieo0pa3oBaTeIbHOro  yYpekKACHHS TOPOJICKOTO  OKpyld
Tonesittu «lllkona Ne 71» (mamee — Illkomna): ¢opmupoBaHHe OOIIEH KyIbTYphbl JTHYHOCTH
00yJalomMXcsi HAa  OCHOBE  YCBOCHHs  00sA3aT€IbHOTO ~ MHHHUMyMa  COACPIKAHMUA
0611e00pa3oBaTeNIbHBIX MIPOrpaMM, UX alanTanus K KA3HU B 00IIleCTBE, CO3JaHHE OCHOBBI 14
OCO3HAHHOTO BBIOOpAa M TMOCJIEAYIOMEr0 OCBOEHHS IPO(eCcCHOHATBHBIX 00pa3zoBaTEIbHbIX
IporpamMM, BOCIMTaHHE I'PaKIaHCTBEHHOCTH, TPYOIIOOUs, YBOKEHUsSI K IpaBaM d cBOOOaM
qeoBeKa, JIIOOBY K OKpyKaromeil nmpupoze, Pomune, ceMbe, GOPMUPOBAaHHUE 3/10POBOTO oOpasa
KU3HMU.

1.3. bubnuorexa pyKOBOJICTBYETCS B CBOCH AEATEIBHOCTH benepasibHBIMU 3aKOHAMH, YKa3aMH H
pacriopskeHusiMu [IpesunenTa Poceniickoit denepanny, NOCTAHOBICHHAMH U PACTIOPKCHHAMH
[IpaButenscTBa Poccuiickon deneparui U HCIIOTHUTE/IBHBIX OPraHoB cyOBeKkTOB POoCCHHCKON
denepany, pEUICHUSIMU COOTBETCTBYIOIICTO OpraHa YIpaB/ICHHA oOpa3oBaHUeEM, YCTaBOM
0011€00pa30BaTEILHOTO  YUPEXKIACHHST W HAaCTOAIIMM  TOJIOKEHHEM O OUOJIMOTEKE,
yTBEPIKJIEHHOM JHPEKTOPOM 00111€00pa30BaTEIbHOr0 YIpEIKACHHUA.

1.4. JlesTenbHOCTh OMOJHOTEKHM OCHOBBIBACTCS HA NPHHIMIIAX JICMOKpaTHH, IyMaHH3MA,
0OIIEOCTYIIHOCTH, MNpPHOPUTETA  OOIICHETOBEYECKUX [IEHHOCTEH, TpaXKIaHCTBEHHOCTH,
cBOOOIHOI0 pPa3BUTHS JINYHOCTH.

1.5. Illkona HeceT OTBETCTBEHHOCTh 3a JIOCTYIIHOCTH M KauyecTBO OHOIMOTEYHO-
nHGMOPMAIMOHHOTO 00CTyKHUBaHUsI OMOTHOTEKH.

1.6. Opranuszanms OOCTy)KMBaHHs YYaCTHHKOB 00pa3oBaTE/IbHOrO Mpouecca IMPOU3BOANTCL B
COOTBETCTBHH C IIPaBUJaMH TEXHHKH O0€30IaCHOCTH M IIPOTHBOMOXAPHBIMH, CaHUTApHO-
MTUEHUYECKUMHU TPeOOBaHHUSIMH.

2. OcHOBHBIE 321a4YH

2.1. OCHOBHBIMH 3a1a4aMU OHOJIHOTEKH SABJIAIOTCH:

a) obecrneyeHre yJyacTHUKaM 00pa3oBaTe/IbHOIO IpoIecca — 00 y4JaroImuMcst, e1arornyeCcKuM
paOOTHHKAM, pOAUTENSIM (HHBIM 3aKOHHBIM IpeJCTaBUTENIAM) OOydaromuxcs (anee -
[TOJIL30BATENSIM ) — JIOCTYIIa K HHPOpMAIIHH, 3HAHUIM, HACAM, KyJIbTYPHBIM HEHHOCTIM
[TOCPEJACTBOM HCII0JIb30BAHHUS OnOIIMOoTEYHO-UH(DOPMALIHOHHBIX PECYPCOB
00111e00pa30BaTEILHOIO YUPEKIACHUS HA Pa3IUYHBIX HOCHTEIIAX: OyMa)KHOM (KHWKHBIH (DOH]L,
houx mepuoaudeckux uznanuii); mupposom (CD-1HCKH); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE
CETH) U UHBIX HOCUTEIISIX;




0) BOCHUTAHWE KYJBTYPHOIO M TpPaXJIAHCKOIO CaMOCO3HAHHS, ITOMOIIbL B COLMAIA3ALUH
00y4aroIerocsi, pa3BUTUU €ro TBOPYECKOIro MOTEHIIHAJIA,

B) (JOpMHUPOBaHUE HABBIKOB HE3aBUCUMOI0 OMOJMOTEYHOIO IIOJIH30BATENsA: O0Y4YEHHE IOUCKY,
0TOOPY U KPUTUYECKOM OLIEHKE UH(OPMAIIUH;

I') COBEPIICHCTBOBAHUE IIPEIOCTABISIEMBIX OMOJIMOTEKOH YCIyr Ha OCHOBE BHEJIPEHHS HOBBIX
HHQOPMALIMOHHBIX  TEXHOJIOTMH M  KOMITBIOTEPH3AlMH  OUOJIHOTEYHO-HH(DOPMALMOHHBIX

[pOLECCOB, (POpMHUPOBAHUE KOMPOPTHONH OHOIIMOTEYHOM CpeIbl.

3. OcHoBHBIE PYHKIIHH

3.1. Jlnsa peanu3anuu OCHOBHBIX 3aJ1a4y OuOIHOTEKA:

a) opmupyet ¢pona OubimuoreyHo-uHGOPMAIMOHHEBIX pecypcoB 1IIkoJb:

— KOMILICKTYET YHHUBEpPCAJIbHBIA (OHJA Y4YEOHBIMH, XYJA0XKXECTBEHHBIMH, HAayYHBIMH,
CIIPABOYHBIMH, MEeJAaroru4eCKUMHU U HAYYHO-IIOMYJIIPHBIMU JOKYMEHTAMH Ha TPAIUIIMOHHBIX U
HETPAJULIMOHHBIX HOCUTEISIX HH(POpPMAIIUH;

— nonoyiHsgeT (oHI HH(POPMALUMOHHBIMH pecypcaMH cetu MuTepHer, 6azamu u OGaHkamu
JTAHHBIX JPYTHX YUPEKIACHUNA U OpraHUu3alui;

— aKKyMyJmpyeT (OHI JOKYMEHTOB, CO3JaBaeMBIX B 00IIe0Opa30BaTEILHOM YYPEKICHUH
(mybsmmkanuit 1 padot nexaroros LIIkoubl, Tydmux HaydHBIX paboT U pedepaToB 00yUaAIOIIHUXCS
1 7Ip.);

— OCYUIIECTBJIACT pasMEIIEHUE, OPraHU3aIUIi0 U COXPAHHOCThH JJIOKYMEHTOB;

— B Cly4ae HEOOXOIHUMOCTH s obecrieyeHuss ydyeOHOro Iporecca ooOpainaercss B
oOmeropoackoii oOMeHHbI (Gona. OOMeHHbIH (OoHA YuyeOHHMKOB (GOopMHpYeTCcss M3 (HOH/IOB
y4eOHHKOB OuOimorex MbBY ropona TonbSaTTH, BpeMEHHO HE IUIAHUPYEMBIX K HCIIOJIB30BAHUIO
B 00pa3oBaTesIbHOM IIpolrecce 0011e00pa3oBaTeIbHOIO YUPEKIAECHHUS B IIPEACTOSIIEM y4eOHOM
rojay.

0) co3aetT UHMOPMAILIMOHHYIO IIPOYKIHIO:

OCYIIECTBJISET aHATMTUKO-CUHTETHUECKYIO TepepadboTKy HH(MOPMAIIHH;

- OpraHu3yeT H BeJET CIpaBO4YHO-OMOIMoOrpaduueckuit ammapar: KaTajJord (aadaBHTHBIM,
CHCTEeMAaTHYE€CKHM), KapTOTEKH (CHUCTEMATHYECKYI0 KapTOTEKy CTaTeil, TeMaTUYeCKUe
KapTOTEKH), 3JIEKTPOHHBIA KaTajor, 0a3bl JaHHBIX 1O MNPOoGHI0 00Ie00pa30BaATEILHOIO
YUPEKACHUS

- paspabaTeIBaeT peKOMEHAATelIbHble OubMorpapuyeckue MMocodus (CIHUCKH, 0030Dbl,
yKa3aTeJIyd U T.I1.);

- obecneyrBaeT MH(POPMHUPOBAHHUE NOJIb30BaTEICH 00 HHPOPMAIMOHHOMN MTPOYKIIUH:;

B) OCYIIECTBJIAET JAM(pPepeHurpoBaHHOE OUOIHOTEYHO-HH(DOPMALIMOHHOE O0CIYKUBAHUE
00yYaroumxcs:

- IPEJIOCTABJIAET HH(POPMALIMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCHUTEISIX HA OCHOBE M3YUCHUS UX

HHTEPECOB U UH()OPMALIMOHHBIX TOTPEOHOCTEH;
- CO3/1a€T YCJIOBHSA JUISI peald3allid CaMOCTOSTEIbHOCTH B OOYYEHHH, I[103HABATEIILHOM,

TBOPYECKOH JACATEIBHOCTH C ONOPOM HAa KOMMYHHKAIMIO;, CIIOCOOCTBYET PA3BUTHIO HABBIKOB
caMo00y4eHHs (y4acTHE B CETEBBIX OJUMITHAAAX, TEJIEKOMMYHHUKAIIMOHHBIX MPOEKTAX B
CUCTEME JTUCTAHIIHOHHOIO O0y4YeHus1);

- OpranusyeTt oO0y4YeHHe HaBbIKaM HE3aBUCHUMOI0 OMOJIMOTEYHOrO IMOJIB30BATENls U IOTPeOUTENS
HH(OpPMAIMK, COJEHCTBYET MHTETpallMd KOMIUIEKCA 3HAHHM, YMEHHMH M HaBBIKOB PabOTHI C
KHUTOM U UH(pOpMALIUEH;

- OKasbIBaeT MH()OPMAIMOHHYIO MOJACPXKKY B PEIICHUH 3aja4, BOZHUKAIOIIUX B IPOLIECCE HX
y4eOHO#, cam000pa3z0BaTeIbHON H JIOCYTOBOM A€ATEIIbHOCTH:;

- OPraiu3yeT MacCOBBIE MEPONIPUATHUS, OPUCHTUPOBAHHBIE HA pa3BUTHE OOIIEH, H YATATEILCKOM
KYJIbTYPbI JIMNYHOCTH, COJIEHUCTBYET Pa3BUTHIO KPUTHYECKOTO MBILIJICHHS ;
- COICUCTBYET YJICHAM I1€1arOri4ecKoro KOJUIEKTHBA U aAMHHUCTpaluu [1Ikossl B opranusanuu
00pa30BaTeIbHOIO MPOIECcca U JOCyra 00yJarommuXCs;

) OCymecTBIsSeT au(pdepeHIupoBaHHOEe OHOMHOTEYHO-UHDOPMAIMOHHOE OOCIyKUBAHHE
[I€Aaroru4ecKux padOTHUKOB:



- BBIABJIIET HMH(MOPMALMOHHBIE TMOTPEOHOCTH M YJIOBJIETBOPSET 3allpOChl, CBSI3AHHBIC C
00y4eHHEM, BOCITUTAHUEM H 37J0POBBEM JIETEM;

- BBIBJISCT HMH(M)OPMALlMOHHBIE IOTPEOHOCTH W YIOBIETBOPSET 3alpochl B 00JacTH
NeJarori4yeCKuX MHHOBAIIMHA U HOBBIX TEXHOJIOTHH:

- COICHCTBYET NPO(PECCHOHAIBHON KOMIETEHILIMH, MMOBBIIICHHIO KBATM(MUKALIMH, TPOBEICHHIO

aTTeCTalluu;
- co371aeT OaHK meaaroruyeckKoi MHGpopManuu Kak OCHOBBI €UHONW WH(MOPMAIIMOHHON CITyKObI
001e00pa3oBaTeIbHOIO  YUYPEXIACHUS, OCYIIECTBISIET  HAKOIUIEHHWE, CHCTEMAaTH3allHIo
HH(QOPMALIUH T10 TIpeAMETaM, pa3/ieiaM U TEMaM;

- OpraHU3yeT JAOCTYN K OaHKy IeJaroru4eckod mHQopMmanuu Ha JIOOBIX HOCHTENSX; IIPOCMOTP
3JICKTPOHHBIX BEPCHUU NE€AAroru4eCKuX U3JaHUuM;

- OCYLIECTBJISICT TEeKYylllee HH(POpMUpOBaHUE (JHH UHGOPMAIIHH, 0030pbl HOBBIX ITOCTYILUIEHHH U
nyonukanui), wuHGOpMHUpOBaHHE pykKoBoucTBa IIIKOJIBI [I0 BOIIpOCaM  yIIpaBJICHHS

00pa3oBaTEIbHBIM ITPOIIECCOM;
-  TOJACPKHUBACT JICSATCIIBHOCTh IMEJAarori4yecKux padOTHHUKOB B 00JIaCTH  CO3/aHUS

HH(POPMAIIMOHHBIX IIPOIYKTOB (IOKYMEHTOB, 6a3 manHbIX, Web-cTpaHum 1 T.11.);

- CIOCOOCTBYET IIPOBEACHMIO 3aHATHH 1O (GOPMHPOBAHHIO HHOOPMALMOHHONH KYJIbTYDBI;
ABiseTCs 0as3o0i Ui MPOBENEHUS INMPAKTUYECKUX 3aHATHH Mo pabore ¢ HHGOPMAILMOHHBIMH
pecypcamu;

n) ocymecTsiser auddepeHnrpoBaHHOE OUOTHOTEYHO-UH(POPMALIMOHHOE O00CITYKHBAHHE
poauTesel (MHBIX 3aKOHHBIX MPEJICTaBUTENIEH ) 00ydaromuxcs:

- YAOBJIETBOPSICT 3ampoChl I10JIb30BaTeIed W HHPOPMHPYET O HOBBIX I[OCTYIUICHHSX B

OHOJIMOTEKY;
- KOHCYJIbTHPYET II0 BOIIPpOCaM OpraHu3aluMy CEMEHHOI'0 YTE€HUs, 3HAKOMUT ¢ MH(pOpMalHeH 110

BOCITUTAHUIO I€TEH;
- KOHCYJIBTUPYET 110 BOIIpOCcaM y4eOHBIX U3JaHUM JIUIsT 00yYarOImuXCs.

4. Opranuzanus AesiTeJJLHOCTH OHO/IHOTEKH

4.1. Hamuume yxommnnekroBanHoM OuOmmoreku B Illkone o6s3arensHo.  YacTuunas
LIEHTpaJIU3allus OnOIMoTEeYHO-OMOIMOorpaduUecKux I[IPOLIECCOB B MEKIIKOJIbHBIX
OMOMMOTEYHBIX OOBEIMHEHHUSAX MPOBOIUTCS IO MPHKA3y OPraHOB YIPaBICHHS 00pa30BaHHEM.
4.2. Ctpyktypa OMOIHOTEKH HMeEET OT/IEJIbl: ADOHEMEHT U YMTAJIBbHBIN 341,

4.3. bubnuoreyHo-nHPOPMAITUOHHOE 00CITY)KUBAHUE OCYIIECTBIISIETCS HA OCHOBE OHMOIMOTEUHO-
HH()OPMALIMOHHBIX PECYPCOB B COOTBETCTBHHU ¢ Y4eOHBIM M BOCIIUTATENILHBIM I1aHaMu 11IKoJIbL,

[IpOrpaMMaMH, [IPOEKTaMH 5 [1JITAHOM paboTHhI OUOJIMOTEKH.
44. B memsx oOecrneyenuss MojJepHH3aUuH OHOIMOTEKH B YCIOBHAX HHMDOpPMATH3ALIHHU
o0pa3oBaHHMs ¥ B IIpeaeiiax CpPeACTB, BBIACISIEMBIX yupeauTensmu, lllkoma obecrieuuBaeTt
OMOJIHOTEKY:

- TapaHTHPOBAHHBIM (HHAHCUPOBAHUEM KOMILUIEKTOBAHHS OHOIMOTEUYHO-UH(POPMAIHOHHBIX
pecypcoB (B CMETE YUPEKAECHHUS BBIBOJUTCS OT/IEJIBHO);

- HEOOXOJMMBIMHM CIIY)K€OHBIMH W TIPOM3BOIACTBEHHBIMH ITOMEIICHHSMH B COOTBETCTBHH CO
CTPYKTYpoH OHOIMOTEKM M HOpPMAaTHBAaMH I10 TEXHUKE OE30MaCHOCTH W B COOTBETCTBHH C

nmonoxeHussMu CaunlIuH:
- COBPEMEHHOH 3JIEKTPOHHO-BBIYHMCIIUTEIILHON, TEIEKOMMYHHKALIMOHHOW M KOIMPOBAIBHO-

MHOYKUTEJIbHOM TEXHUKOM 5 HEOOXOTUMBIMH [IpOrpaMMHBIMHU [IPOJYKTAMM:;
- PEMOHTOM U CEPBHCHBEIM OOCIIy>KUBAHUEM TEXHMKH U 000pYI0BaHUS OUOIUOTEKH;
- OHOJIMOTEYHOM TEXHUKOM u KaHLEIIIPCKUMHU [IPUHA/JICKHOCTSIMH.

4.5. lllkona co3maer ycioBUsl ISl COXPAaHHOCTH alllaparypbl, 00OPYJOBaHUS M HMYIIECTBA

OUOJIMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh W KA4eCTBO KOMILIEKTOBAHHS OCHOBHOTO (hoHa
OMOIHOTEKH, KOMILJIEKTOBaHHE Y4eOHOro (OHAa B COOTBETCTBUH ¢ (he/lepabHBIMHU [ePEYHIMH
y4eOHHKOB M Y4eOHO-METOJMYECKUX H3JaHHM, CO3/JaHHEe HEOOXOAUMBIX YCIOBHH JUIs
JICATCIIBHOCTH OHOIMoTeKn HeceT nupekTop I1IKkoabl B cOOTBETCTBHHU ¢ Y CTaBOM.

4.7. PexxuM paboThl OMOIMOTEKH OmpeiensieTcs 3aBe YoM OubaMoTeKkoi (6ubanorexapem) B




COOTBETCTBMM C IpaBHiaMH BHyTpeHHero pacnopsiaka Illkoser. llpu ompenenenun pexuma
paboThl OUOIMOTEKH IIPElyCMaTPUBACTCS BbIJICIICHHE:

- IByX 4acoB paboyero BPEMEHH €XKeJIHEBHO Ha BBIOJHEHHE BHYTPUOMOIMOTEYHON paOdOTHI:
- OJIHOTO pa3a B Mecsl] — CAHHUTAPHOI'O JHS, B KOTOPBIA OOCIIy)KHBaHHE I10JIB30BATCIICH HE

IPOM3BOIUTCS
- He MEHEe OJTHOI0 pa3a B MECSIl — METOAUYECKOrO JTHS.
48. B uensix oOecrnedyeHUs] PAMOHAIBHOTO HMCIIOJIB30BAHUS HMH(MPOPMAIIMOHHBIX PECYpPCOB B

paboTe ¢ JAeThbMH M IOHOIIecTBoM Oubmmoreka IlIkoiel B3aummozelcTByeT ¢ OHOIMOTEKAMH
MunncrepcTBa KyJabTypsl Poccuiickoit denepanuu.

5. YnpaBJienue.

5.1. Ob1iee pyKOBOJCTBO AEATEILHOCTEIO OMOIHOTEKH OCyIecTBIsieT AupeKTop LLIKOoIIbI.

5.2. PykoBojicTBO OHMOJIHMOTEKOM OCYIIECTBIISET 3aBeAyroluii OuOiHMoTekoH (OuOIHOTEKApD).
KOTOPBI HECEeT OTBETCTBEHHOCTh B IIpelejax CBOEH KOMIETEHIHMH mepel OOIIEeCTBOM |
mupexktopoM I1Ikomb1, 00y4aroIuMucs, UX poaUTEIAMU (MHBIMH 3aKOHHBIMH IIPEJICTABUTEIISIMH)
34  OpraHM3alMi0 W pe3yJIbTaTbl  JACATEJIBHOCTH  OHMOJIMOTEKH B COOTBETCTBHH  C

(DYHKIIHOHAIbHBIMH 00s13aHHOCTSIMH, MpeyCMOTPEHHBIMHU KBaJIM(PUKAIITMOHHBIMH
TpeOOBaHUSIMHU, TPYAOBBIM JOTOBOPOM U ycTaBOM LIIKOJIBIL.
5.3. 3aBenyrommii  Oubnuorekod — (OuOnMoTEKapb) — Ha3HA4aeTCs  PYKOBOAMTEIIEM

001me006pa3oBaTeIbHOIO YUPEKIACHUS, MOXET SIBJIATHCS YWIEHOM I1€aroru4ecKoro KOJUIeKTUBA U

BXOAUTH B COCTaB II€JJAarorudyeckoro cosera o0meoO0pa3oBaTeIbHOIO  YUPEKICHHUS.
5.4. Metoauyeckoe CONPOBOXKIACHUE JICATECIBHOCTA OUOIMOTEKH OOeCcreduBaeT CIECHHATHCT

(MeToauCcT) MO Yy4YeOHBIM (oHIZaAM U IIKOJbHBIM OHOJIMOTEKaM oOpraHa yIpaBJICHUS

00pa3oBaHUEM.
5.5. 3aBenyrommii Oubmmorekoi (OMOMMOTEKaph) paspadaTeIBa€T W IPEACTABIISACT JIUPEKTOPY

[IIkosBl HA YTBEPKACHHUE CIIEAYIOIUE TOKYMEHTHI:
a)I10JIOKEHUE 0 OubIHoOTEKE, [IpaBuUJia 1OJIb30BAHUS OUOIMOTEKOM;

0) MJIAaHOBO-OTYETHYIO JOKYMEHTALIHUIO.
56 Ha pabory B OuHOIMOTEKY NPUHHUMAIOTCS JIMLA, MMEIOIIHE  HEOOXO0JIUMYIO

Npo(eCCUHOHAIIBHYIO. IIOATOTOBKY.
5.7. PaGoTHHKH OMOIHOTEK MOTYT OCYIIECTBIIAThH MEIaroru4ecKyro AesATeaIbHOCTh. COBMEIEHHE

OMOIMOTEYHO-UH(POPMALIMOHHOW M NEJAaroru4yecko  ACATEIbHOCTH  OCYIIECTBIISCTCH
pabOTHUKOM OUOJIMOTEKH TOJIBKO Ha NOOPOBOJILHOM OCHOBE.
5.8. TpynoBeie oTHOmIeHUsT paOOTHUKOB OubOmmoreku U llIKojabl peryaupyroTcs Tpy/10BBIM
JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJIKHBI MPOTUBOPEUYMUTH 3aKOHOAATEILCTBY POCCHHCKOH

Denepanuu 0 TpyIe.
6. IlpaBa u o0s13aHHOCTH OMOJIMOTEKH
6.1. PaboTHUKH OUOJIMOTEKHA UMEIOT IIPaBo:

a) caMOCTOATEILHO BBIOMpaATh (POPMBI, CpPEJICTBA U METO/Abl OUOIMOTEYHO-UHPOPMALIMOHHOT'O
o0ciTykuBaHUsI 00pa30BATEIBLHOIO U BOCIIUTATEILHOIO IIPOIECCOB B COOTBETCTBHHU C ILIECIAMHU U

33/1ayaMM, yKa3aHHbIMH B yctaBe [1Ikosisl U mosioxenuu o OuOIIMoTeKeE:;

0) OIIPEIEIISTh UCTOYHUKH KOMILJIEKTOBAHU S MH(pOpMaLIMOHHBIX pPECYPCOB;
B) U3bIMATh JIOKYMEHTHI U3 (POHJOB B COOTBETCTBHU C MHCTPYKIUEH 10 y4eTy OHOIMOTEYHOIO
poHpa;

) BHOCUTH MpeasioKeHus aupekTopy [lIKoiybl M0 COBEPLIEHCTBOBAHUIO OILIAThI TPyJda, B TOM
yuciae HaA0aBOK, JIOIUIAT W IPEMHPOBaHHs pPaOOTHUKOB OHMOJIMOTEKH 3a JIOTOJIHHUTEIBHYIO
paboTy, HE BXOJISIIYIO B KPYr OCHOBHBIX OO0si3aHHOCTEW pPaOOTHUKOB OHMOIHOTEKH; IIO
KOMIIEHCAI[HOHHBIM MEPOIIPHUATHIM, CBA3aHHBIM C BPEJIHBIMHU YCIOBHSIMHU Tpyaa (OubinoreyHas

ITBLTE, IPEBBIIIEHUE HOpMATHBA padOTHI HA KOMITBIOTEPE).
)K) ydacTBoBaTh B ympasieHud lllkonon B 1mopsake, omnpeaesseMoM YCTaBOM  3TOIO

YUPEIKIACHUS;



3) AMETh ©XKero/iHbli OTHYCK 28 KaneHIapHbIX AHEH H AOMOTHUTEIBHBIH OTJIaYMBaAEMbIH OTIYCK
B COOTBETCTBHH C KOJUICKTHBHBIM JOTOBOPOM MEXIy paOOTHHKAMH H PYKOBOJICTBOM
00111e00pa30BaTENEHOrO YUPEKICHUS:

i) OBITH MpPECTABICHHBIMU K pPasiHyHBIM (hopMaM MOOMIPEHUs, HarpajgaM M 3HaKaM OTIIMYMS.
[IpelyCMOTPEHHBIM JUIsl pabOTHHKOB 06PAa30BaAHMS H KYJIbTYPbI;

K) y4aCTBOBATh B COOTBETCTBHH C 3aKOHOAATEIECTBOM POCCHIICKOI Oepepauun B padore
OMOJIMOTEUHBIX aCCOILHUALN HIIH COIO30B.

6.2 PaGoTHHKH OUOIHOTEK 0OS3aHbL:

a) 00eCNHEeYUTh IMOIB30BATENSIM BO3MOIKHOCTE paboTel ¢ HHQPOPMALMOHHBIMU pecCypcamMu
OMOIIHOTEKH:

0) HHQ)OpMHpOBaTb [10JIb30BaTEIeH O BHAAX MPEAOCTABIACMBIX OHOJIMOTEKOU YCJIYT,

B) 00ECIICUUTh Hay4HYIO OpraHU3alHio (OHIOB i KATAIOTOB;

r) ¢opmupoBaTk (OHABI B COOTBETCTBHH C YIBEPKACHHBIMU (eaepaibHbIMU TIE€PEYHSIMH
y4e€OHBIX U3IaHHUM, oOpa3zoBaTeIbHBIMHU nporpammamu llIxosel, uHTEpECAMU, TOTPEOHOCTIMU U
3allpOCaMH BCEX KaTEeroOpHi moJib30BaTeei;

) HEe [OIYCKaTh pPacHpocTpaHeHHs JIATEeparypbl 3KCTPEMHCTCKOHM HAIIPaBJICHHOCTH U HHOWU
MH(OpMALIMHK, HEraTHBHO BIMSIONMEH Ha HECOBEPIICHHONECTHHX ;

¢) IpoBOJUTE 1 pas B roi (HOsOPs) MpoBepKY (BoHma GHMOIMOTEKH HA MPEAMET CO/epKAHUS
JIMTCPATypPbl S5KCTPEMUCTKON HANIPaBIEHHOCTH:;

) COBEPIICHCTBOBATh HH(OPMAUMOHHO-OubIMOrpaduueckoe u GubIMOTEUHOE 06CITYKUBaAHHE
[10JIB30BaTEJICH;

3) obecrieuyuBaTh COXPaHHOCTE HCIOJIB30BaHKA HOCHUTEIEH HH(pOpPMALIMKU, UX CHCTEMaTH3aIlHIO,
pasMEIICHUE U XpaHEHHUE;

i) oOecreyuBaTh peskum padOoThI B COOTBETCTBHH C ITOTPEOHOCTIMH TOJIb30BaTele U padoToH
LIIxosI;

K) OTYUTHIBATHECS B YCTAHOBJICHHOM nopsiake nepea aupekropoM LIkosr;

J1) IOBBIIATh KBAIH(DUKAIHIO,

7. llpaBa 1 00SI3aHHOCTH MOJIL30BATEICH OHOIHOTEKH

/1.1. Ilonb3oBaTen GUOINOTEKH HMEIOT IpaBo:

a) IOJTy4YaTh MOJHYI0 HH(OPMALMIO O COCTABE OWOIMOTEYHOIO ¢boHma, UHPOPMAIMOHHBIX
peCypcax u NpenoCTaBiIsgeMbIX OUOIHOTEKOM yeryrax;

0) OIb30BaThCS CIIPABOYHO-OMOIMOrpadHUecKiM armapaToM GHOTHOTEKH;

B) NOJIy4aTh KOHCYJITAHOHHYIO MOMONIS B MOMCKE M BHIOOPE HMCTOYHHKOB HH(BOPMAINK:
) HOJIy4aTh BO BPEMEHHOE MONb30BAHME HA A0OHEMEHTE M B YHUTAIBHOM 3aJ€ IeYaTHbIE
A3/1aHNs, ay THOBU3YaJIbHBIC JIOKYMEHTHI B APYIrHe HCTOYHUKHU MH(pOpMalInu;

1) IPOJUICBATE CPOK IOJIH30BAHMS JOKYMEHTAMH;

€) MoJIy4yaTh TeMaTHYECKHE, (pakrorpaduueckue, yrounsionme u OubauorpadhuyecKkue CrpaBku
Ha OCHOBE (poH1a OUOITHOTEKH:

) TIOJIy4aTh KOHCYJIBTAlMOHHYIO MOMOMIb B pabore ¢ mHbOpMaimeil Ha HEeTpa UIIMOHHBIX
HOCHTCJISX IIPH I1OJIb30BAHUH 3JIEKTPOHHBIM H HHEIM 000Dy 10BAHHEM;

3) y4aCTBOBATh B MEPOIPHSITHSAX, HPOBOAUMBIX OHOIHOTEKOIA:

1) oOpaiarebes i pa3pereHns KORGIRKTHON CHTYALMH K JupekTopy 1Kok

/.2. ITonp3oBarenu OUOIMOTEKH 0OS3aHBI:

a) co0JII01aTh IIPaBHIIA MOJIB30BAHKS OHOIHOTEKOM:

0) OepeKHO OTHOCHUTBCS K MPOM3BEACHHUSM IEYaTH (HEe BBIpBIBaTh, HE 3arudarb CTpaHMII, HE
ACIATh B KHUTAX IOAYCPKHMBAHUM, IMOMETOK), MHBIM JOKYMEHTaM Ha pa3jIMYHbIX HOCHUTEJSX.
000py/1I0BaHHUIO, HHBEHTAPIO;

B) IMOIJICPKHBATH IOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYyIle OHOIHOTEKH,
PacIioJIOJKEHUsI KapTOYeK B KaTajlorax M KapToTeKax;

I') MOJIB30BATHCs IIEHHBIMH U CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIIEHHH OMOIHOTEKH:
1) yOenuThes MpH IIOMy4YEHHH JOKYMEHTOB B OTCYTCTBHH Ae(eKTOB, a MpH oOHApyKEHHUH
NIpOMH(OPMUPOBaTE 00 3TOM paboTHHKa OGuOMMOTEKH. OTBETCTBEHHOCTH 33 OOHAPYKEHHBIE




neeKThl B ¢IaBaeMBIX JIOKYMEHTax HeCeT MOCJIEIHUH T10JIb30BaTECIb;

c) BO3BpaIllaTh JTOKYMEHTBI B OHUOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;
K) 3aMEHSTH JOKYMEHTHI OMOIMOTEKHM B Clydae UX yTpaTbl HIIM IOPYH MM PaBHOLCHHBIMH;
3) MOJHOCTBIO PACCYMTAThCS ¢ OMOIMOTEKOH 1O MCTEYCHHH CPOKa OOy4eHHs HIIH pabOTEI B
00111e00pa30BaTEIILHOM YUPEKICHUH.

7.3. [Topsimok moJib30BaHusi OMOJIMOTEKOM:

a) 3anuch obyuaroruxcs [1Ikoner B OMOIHOTEKY TPOU3BOAUTCS 110 CIIHCOYHOMY COCTABY Kilacca
B WHIMBHIYAIHHOM MOPSAIKE, MMEJarorHdecKuX M HHBIX PabOTHHUKOB 00IIe00pa3oBaTesbHOIO
yUpEeKICHHS, poUTeN el (MHBIX 3aKOHHBIX IIPEICTaBUTElIeH) 00yYaromuUXCs — I10 MaciopTy:

0) nepeperucrparms TOJIb30BATEIIEN OHOJIMOTEKH [TPOU3BOIAUTCSI e)KET0JIHO;
B) JJOKYMEHTOM, IOTBEPIKIAIOIINM [IPABO MOJIb30BaHUsI ONOIMOTEKOH, SABJIACTCS UUTATEJIbCKUH
bopmysp;

r) uurareJbCKui GopMyssip GUKCUPYET JaTy BbIAAYM IOJIE30BATEIIIO JOKYMEHTOB H3 honma
OMOJMOTEKU U UX BO3BpAlIEHUs B OUOIIHOTEKY.

7.4. TTopsimoOK IOJIb30BaHKUsl ADOHEMEHTOM:

a) MOJIB30BATE/IM UMEIOT IIPaBO ITOJIYYUTh HA JIOM M3 MHOTOTOMHBIX U3JaHUU He Oosiee JIBYX
TOKYMEHTOB OJJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH I1OJIb30BaHUS JJOKYMECHTAMU:

- y4eOHUKH, yueOHbIe 0COOUs - YICOHBIH TO;

- HAYYHO-TIONYJ/ISIPHAs, [T03HaBATE/IbHAS, XyI0KECTBEHHAs JIUTepaTypa -1 MecsIL;

- [IepUOMYECKHE U3/IaHMsl, U3IaHUs TIOBBIIIEHHOTO cripoca -15 JHeH;

B) IOJI30BATEJIM MOTYT TPOJUTUTE CPOK IOJIb30BaHUs JOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTUX MOJIB30BATEIICH.

7.5. TTops0K MOJIb30BaHUS YUTAJIBHBIM 3aJI0M:

a) JOKYMEHTBI, IIpeAHa3Ha4YeHHbIE [JIsi padOThl B YWUTAJIBHOM 3aje, Ha JOM HE BbIJAAIOTCA,
0) PHIUKJIONEINH, CIIPABOYHUKH, PEIKHE, IEHHBIC U UMEIOIMMECS B CAUHCTBCHHOM SK3EMILIAPC
JIOKYMEHTBI BBIJIAIOTCS TOJIBKO UL pa0OTHI B YU TAIBHOM 3aJI€.

Cpok aeiictus [lomoxenus He OrpaHUYCH.




